


• Integrity and Confidentiality: Personal data will be processed securely
to protect against unauthorised access, processing, destruction, or
accidental loss.

Responsibilities 

• Tom Tucker, acting as Data Protection Officer (DPO) is responsible 
for overseeing data protection activities and ensuring compliance with 
this policy.

• Employees: All employees must adhere to this policy and handle 
personal data responsibly.

Data Collection and Processing 

• Lawful Basis: Personal data will be processed based on lawful bases as
outlined in the UK GDPR, including consent, contract performance, legal
obligation, vital interests, public task, or legitimate interests.

• Data Collection: Personal data will be collected for specific, legitimate
purposes and kept accurate and up to date.

• Data Use: Personal data will be used only for the purposes for which it
was collected.

Data Subject Rights 

Data subjects have the following rights: 
• Right to Access: Request access to personal data held by the Company.
• Right to Rectification: Request correction of inaccurate or incomplete

personal data.
• Right to Erasure: Request deletion of personal data when it is no longer

necessary for processing.
• Right to Restriction of Processing: Request restriction of processing in

certain circumstances.
• Right to Data Portability: Request transfer of personal data to another

organization or directly to the data subject.
• Right to Object: Object to processing based on legitimate interests or

direct marketing.

Data Security 

• Technical Measures: The Company implements appropriate technical
measures to protect personal data, including encryption, secure
access controls, and regular security assessments.

• Organizational Measures: The Company has established policies and
procedures to safeguard personal data, including employee training
and confidentiality agreements.




